To schedule a Cube 3D printer go to https://lec-ncems.adsroot.itcs.umich.edu/DUDERSTADT/
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Click here to view availability before making a reservation.
Study Room Reservations: You do not need to create an account to make a Study Room reservation. To reserve a Study Room, go to My Account and

log-in as studyroom@umich.edu. The password is studyroom. Rooms may be scheduled up to 3 days in advance; no recurring reservation (same time
each day, etc.) and no same day scheduling is allowed. To see all Study Room policies, go to www.dc.umich.edu/scheduling/studyroom.htm.

Welcome Guest

DMC Keyed Resources: To gain access to Digital Media Commons (DMC) keyed resources such as the Multimedia Workrooms and V-Room, users must
first attend an orientation. These Orientations are held weekdays at 10:00 a.m. and 2:00 p.m. and last approximately 30 minutes. Orientations begin in
the GroundWorks Media Conversion Lab. No sign-up is necessary, just arrive at the appointed times. Some of our resources require further training.
For workshop descriptions, or to register for a specific training workshop go to: http://www.dc.umich.edu/training.htm.

Call the Information Desk at (734) 936-3191, if you need to make a last-minute cancellation.

Contact dc-scheduling@umich.edu with any scheduling questions.
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Click on My Account (1) in the upper left corner and log in (1.1) if you have an account. Your User ID
is the email address you specified when you created your account. The password is the one that you
picked during the account creation.

If you don't have a user account select My Account > Create An Account (1.2). This will take you to a
page where you specify your email address, your name and your password as the required
information. Type the code show and save the information. You will receive an email when your
account has been enabled.
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Email:*

Name:*
Cube User

Phone:
Fax:
Time zone:*
Eastern Time :
Password:*

Notes (Not Read By Scheduling Office):
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£ Show another code
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Type the code shown:

Save
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Select Browse (3) > Browse for Space (3.1) to see which printer are available, use the little green

arrows (3.2) to move the timeline.
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Browse Events

<» Thursday, September 12, 2013 - Friday, September 13, 2013 <» 16 Hours | Filter

Room Cap 8 9 10 11 12PM| 1 2 3 4 5 6 7 8 9 10

Duderstadt Center [
1180 Room [Maintenance - Bluewater
3D Printer 01

3D Printer 02

3D Printer 03

3D Printer 04

3D Printer 05

3D Printer 06

Advanced Graphics & Media Mac Training Room
Audio Studio

Conference Room 2

ARTDES 220-006 TMPy ARTDES 176 - Graphi

Conference Room 2390 Group
Conference Room 3
Conference Room 4
Electronic Music Studio A
Electronic Music Studio B

Multimedia Workroom 1
Multimedia Workroom 2
Multimedia Workroom 3
Podcast Room

EEgEgossrohsiB80RaREEEEEESL

Recording Booth amtasla shoot
Study Room B 454
Study/Interview Room 01 [Mock I
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If there are printers available go to Reservations > Room Request.
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Welcome Heise, Steffen

m View My Requests
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Info laiﬂ Details
When and Where

Date:* B oate HOLIDAYS START *  END LOCATION  sTATUS SETUP COUNT  CONFLICT

Room Request

9/14/2013 Sat | 2z Recurrence B 9/14/2013 sat 10:00 PM  2:00 AM 3D Printer 01  Reserve 1

Start Time:* End Time:* List m
10:00PM (V) ]2:00 AM @

<» Saturday, September 14, 2013 - Sunday, September 15, <»> 16 Hours
Facilities: 2013
Duderstadt Cent: D .
\Duderstadc,Center, Q Cap 4 | 56| 7|89 10 1112Al 1| 2|3 | 4|56
Duderstadt Center
Setup Information ‘ 3D Printer 01 NA
Attendance:* 3D Printer 02 NA
1 3D Printer 03 NA
E3 3D Printer 04 NA
Find Space
3D Printer 05 NA
E3 3D Printer 06 NA
Continue

Fill the date and time you will need the printer. There is a time limit of eight hours. Click on Find
Space. On the right side you will see the printers and their schedule. Use the green arrows to move
the time line to find your requested time block. Click on the plus sign to add a printer to your
reservation. There is a limit of one printer that can be requested.

Click Continue.
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Room Request
Info Location Details

When and Where Event Details

Date:* Event Name:* Event Type:*

9/14/2013 sat gy Recurrence 3D Print (oo Prrs o

Start Time:* End Time:* .

oo (D) [zo0an ()
Facilities: School/Org:*

| Duderstadt Center - ‘O\ | Digital Media Commons )

1st Contact:*
Selsnionm ation [ Heise, Steffen :]
Attendance:*
1

Phone:* ) Fax:
734-647-5746 (734) 936-3107

Find Space Email:*

heise@umich.edu

2nd Contact:
| (none) 3

Phone: Fax:

Email:

Submit



Specify an Event Name and fill in all required information (hame, phone number and email address).
Click Submit. You now see a confirmation of your booking. Even so the system promises you an
email confirmation, none will be send.
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Reservation Details Attachments

Back to My Requests

Reservation Id 97381 School/Org Name Digital Media Commons Edit Reservation
Event Name 3D Print 1st Contact Name Heise, Steffen Add Booking
Event Type 3D Printers Phone 734-647-5746 Cancel Bookings
2nd Contact Name Cancel All Bookings
Phone Booking Tools
All Historical
Bookings
ACTIONS SERVICES DATE “ TIME TITLE LOCATION STATUS SETUP
B4 9/14/2013 Sat 10:00 PM - 2:00 AM 3D Print 3D Printer 01 Web - Confirmed (none) (1)
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Click Reservations > View My Requests to see all you reservations.
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Room Request (}>
View My Requests dar -
Reservation Id:' Event Name: Quick Search | Show Cancelled
Reservations
ID NAME SCHOOL/ORG FIRST BOOKING LAST BOOKING STATUS LOCATION HAS SERVICES
a
97386 test Digital Media 9/13/2013 Fri 9/13/2013 Fri Web - Duderstadt Center - 3D Printer No
Commons Confirmed 02
97387 test Digital Media 9/13/2013 Fri 9/13/2013 Fri Web - Duderstadt Center - 3D Printer No
Commons Confirmed 03
97381 3D Print Digital Media 9/14/2013 Sat 9/15/2013 Sun Web - Duderstadt Center - 3D Printer No
Commons Confirmed 01
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